Request to Attend the NSPMA National Conference
May 3–5, 2027  |  Denver, Colorado
	To: [Administrator / Supervisor]
	From: [Employee Name / Title]

	District: [School District]
	Date: [Insert Date]

	Estimated cost: [$ Amount]
	Funding source: [Budget / Grant]


Dear [Administrator Name],
I am requesting approval to attend the 2027 National School Plant Management Association (NSPMA) Conference in Denver, Colorado. This professional development opportunity will connect our district with school facilities leaders and solution providers from across the United States, with a direct focus on improving the safety, reliability, efficiency, and stewardship of our school buildings.
Why this national opportunity matters
National peer expertise. The 2026 NSPMA conference brought together attendees from 30 states. That geographic diversity creates a valuable exchange among high-performing facilities professionals working in different climates, funding environments, building types, and school systems. It gives our district access to proven approaches beyond our local network.
Solutions from national partners. The conference brings together vendors and service providers with broad U.S. reach. Conversations with these partners can help us evaluate current products, emerging technologies, maintenance practices, and practical options for challenges in our schools—without relying solely on sales presentations or local availability.
Actionable operational learning. Sessions and peer discussions address common district pressures such as preventive maintenance, deferred repairs, capital planning, workforce development, school safety, and effective use of limited resources.
Long-term professional connections. Relationships developed at the conference provide a continuing network of peers to consult when urgent or complex facility issues arise after returning home.
Direct benefit to our district
Our current priority is [insert district challenge or initiative]. I intend to focus on [specific sessions, technologies, or peer practices] and identify ideas that can be evaluated for local application. The value of attendance is not simply what I learn at the conference, but how that knowledge can help us make better-informed decisions, avoid unnecessary costs, and support safe, healthy learning environments.
Accountability and follow-through
Within 30 days of returning, I will provide a brief summary of key takeaways, relevant contacts and resources, and two or three recommendations for consideration by our district. I will distinguish immediate, low-cost opportunities from ideas requiring further review or investment.
I appreciate your consideration of this request and the opportunity to represent our district within a national community dedicated to improving public school facilities.
Sincerely,
[Employee Name]
[Title / Department]
Conference details and registration: [Insert NSPMA conference website / registration link]
